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Tehatta Sadananda Mahavidyalaya

Tehatta, PurbaBardhaman,
West Bengal, 713122

Add-on course on Computer for the session 2020-21

Course Name: Improving computer skills

Course Outcomes/Objectives:

The course is intended to impart a basic appreciation program to the students.Upon completion of
the course, the students will be computer literate and they will be able to:

Become familiar with the techniques available on computers.

Acquire a basic understanding of computer terminology and components.
Understand how data, information, and files are managed.

Use the google docs to prepare his personnel/education letters in a basic manner.
Use the google sheet to create data and perform basic operations with it.

Design and create a basic presentation.

Explore the google drive and perform various activities.

Set up an email account and start sending/receiving emails, and collaborate with others.

© 0 N o g bk~ wDhPE

Develop existing skills and learn new ones with the help of a computer.

Course Duration:30 Hours (Theory: 11 Hours and Practical: 19 Hours)
Starts on: 20.02.2021Ends on: 08.05.2021

Resource Persons:
Dr. Pritam Das, Dr.Alokananda Ghosh and Anindya Mandal




Course Structure

Unit 1: Knowing computer
1.1. What is a computer
1.2. Basic applications of the computer

[Theory: 2 Hours, Practical: 1 Hours]

1.3. Various components of the computer and their connections

1.4. Input/output devices

1.5. Connecting keyboard, mouse, monitor, and printer to the computer

Unit 2: Google Docs

2.1. Word processing

2.2. Opening and closing of documents
2.3. Voice typing

2.4. Text creation and manipulation
2.5. Formatting of text

2.6. Table handling

2.7. Spell check and language setting
2.8. Downloading document

Unit 3: Google Sheets

3.1. Text, numbers typing

3.2. Using formulas

3.3. Text formatting

3.4. Formatting rows and columns

3.5. Wrapping and merging texts

3.6. Preparing a chart, chart formatting
3.7. Downloading document

Unit 4: Google Slides

4.1. Making presentations

4.2. Formatting presentation slides
4.3. Slide shows

4.4. Taking printouts of presentations

Unit 5: Google Mail (Gmail)
5.1. Knowing Gmail

[Theory: 2 Hours, Practical: 4 Hours]

[Theory: 2 Hours, Practical: 4 Hours]

[Theory: 2 Hours, Practical: 4 Hours]

[Theory: 1.5 Hours, Practical: 3 Hours]

5.2. Basic and unique features of Gmail such as compose, search, document attachment, priority inbox,

conversation view, hangouts

5.3. Manage inbox, sent mail, outbox, drafts, and others

5.4. Gmail tricks
5.5. Gmail extensions

Unit 6: Google Drive

6.1. Understanding Google Drive

6.2. Drive access devices

6.3. Creating documents and folders in drive
6.4. Uploading and downloading files

6.5. Sharing files or folders with others

[Theory: 1.5 Hours, Practical: 3 Hours]




6.6. Changing sharing types

Principal
Tehatta Sadananda Mahavidyalaya
Tehatta, Purba Bardhaman



TEHATTA SADANANDA MAHAVIDYALAYA
A General Degree College

(Approved by the Govt. of W.B. * Affiliated to the University of Burdwan)
Village & P.O.: Tehatta, Dist.: Purba Bardhaman, PIN-713122

Ref No- TSM/ADDON/JAN18/21/01 Date: 18/01/21

NOTICE

It is hereby informed to all students of Tehatta Sadananda Mahavidyalaya that an
Add On course on computer entitled ‘Improving computer skills’ for the
academic session2020-2021will start in the second week of February2021
tentatively. All interested students are informed to contact the college office for
enroliment by31* January 2021.
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T.1.C/ Principal

Teacher-in-Chargeé .
Tehatta gadananda Mahavtg*{zal?ay
p.0.-Tehatta, Burdwan-71

Principal
Tehatta Sadananda Mahavidyalaya
Tehatla, Purba Bardhaman




TEHATTA SADANANDA MAHAVIDYALAYA

A General Degree College
(Approved by the Govt. of W.B. * Affiliated to the University of Burdwan)
Village & P.O.: Tehatta, Dist.: Purba Bardhaman, PIN-713122

List of Students Enrolled in the Add-on Course “Improving
computer skills” for the Session 2020-21.

SL.NO ROLL.NO NAME

1 N 1 MONIRAKHATUN !
2 10 BITAN GHOSH

3 16 RINI MUKHERIEE

a 22 ANNESHAGHOSH |
5 23 RUPSHA GHOSH

6 24 SHREYA BANERIEE

7 32 SUPARNA DAS

3 33 RIYA BAIRAGYA

9 a1 SHRISTI BANERJEE

10 a5 SUDIPTA SEN
11 a7 KARTICK MALIK

12 54 ~ SUKANTA DAS o
13 57 MADHUMITA SANTRA
14 67 'AFRIN KHATUN LT
15 71 RAKESH MALIK
16 72 ANKITA PAL
' 17 76 " NASTIA SULTANA SHAH

18 78 RATNA HEMBRAM

19 79 CHANDRA PANDIT
20 22 TAUFIQUA HASIN

21 98 SOURAV HALDER

22 100 SAFIA KHATUN

23 106 SATH! PAL
24 109 RUMPA MAHANTA

25 113 MUNSHI SAHIL

<J
T.1.C. / Principal

A oD

Course Coordinators

Principal
Tehq_tta Sadananda Mahavidyalaya
Tehatta, Purba Bardhaman

Principal
anands Mahavidyalaya
, Purba Bardhaman

ESTD.-2013
Burdwan
713122



Attendance List of Students Enrolled in the
Add-on Course “Improving computer skills” for the Session 2020-21
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Sample Picture of Online Classes

HATTA SADANANDA MAHAVIDYALAYA——
TEHATTA PURBA BARDHAMAN, 713122

THE FOLLOWING AWARD IS GIVEN TO

Monira Khatun

bearing the college roll number 02 student of 2nd semester has successfully completed the
Add- on Course on " Improving Computer Skills " held during the period from 20/02/2021
to 08/05/2021 at Tehatta Sadananda Mahavidyalaya campus.

DATE 25 June, 2021

&/ = ¥ e __L,n',._‘._g‘__aig;-xisz ¥

Course Co-ordinator

Principal

Principal
Tehatta Sadananda Mahavidyalaya
Tehatla, Purba Bardhaman



SHHATTA SADANANDA MATAVIDYALAYA——
TEHATTA PURBA BARDIAMAN, 713122

THE FOLLOWING AWARD IS GIVEN TO

Bitan Ghosh

bearing the college roll number 10 student of 2nd semester has successfully completed the
Add- on Course on " Improving Computer Skills " held during the period from 20/02/2021
to 08/05/2021 at Tehatta Sadananda Mahavidyalaya campus.

DATE 25 June, 2021

&

Course Co-ordinator

,_,LLJ,E,H‘QJJ&,

Principal

HATTA SADANANDA MAHAVIDYALAYA—
TEHATTA PURBA BARDILAMAN, 713122

THE FOLLOWING AWARD IS GIVEN TO

Rini Mukherjee

bearing the college roll number 16 student of 2nd semester has successfully completed the
Add- on Course on " Improving Computer Skills " held during the period from 20/02/2021
to 08/05/2021 at Tehatta Sadananda Mahavidyalaya campus.

DATE 25 June, 2021

4

Course Co-ordinator

,_.\‘Llajgrﬁ&,

Principal

Principal
Tehatta Sadananda Mahavidyalaya
Tehatta, Purba Bardhaman




Tehatta Sadananda Mahavidyalaya
Tehatta, PurbaBardhaman,
West Bengal, 713122

Add-on course on English for the session 2020-21

Course Name: Course in Spoken English & Personality development,

Course Outcomes/Objectives:
The course is designed to aim at imparting a basic level appreciation programme for the common
man. After completing the course, the students will be able to

1.Focussing on pronunciation features such as difficult sounds and word stress will help in clearer
speech. Students will able to build their vocabulary and conversation skills on a range of topics.
2.Students will develop their pronunciation skills, learn more and practice the different features of
pronunciation and the sounds of English. You will also learn vocabulary that is likely to come in
handy in your everyday language use.

3.Students will develop their pronunciation skills to focus on syllables, voice modulation techniques,
expressing surprise and interest and sound more natural. They will expand their vocabulary by being
introduced to uncommon phrases, functional language, and expressions.

Course Duration:30 Hours
Starts on08.08.2020, Ends on:11.12.2020

Resource Persons: Dr.Banibrata Goswami




Course Structure:

Unit-1
Listening: Listening to texts, listening to CDs, Trials of good
listener
The Pronunciation: Phonetic Symbols consonants & Vowels
with illustrations in use
Listening & Comprehension: Interpretation of texts based on
the question-answer. Interaction among students
Reading Skills: Techniques of reading. Reading
comprehension of unseen pages, Identifying the context & the
central idea
Vocabulary & word formation: From different texts &
dictionary

Unit-2

Basic Grammar: Prescriptive/descriptive approaches
grammaticality — acceptability —appropriateness-grammar in
context- grammar in spoken & written

Practice: Exercise on different grammatical constructions,
|dentification of the grammatical devices forms different texts
like newspapers, poems, stories, etc.

Words & phrases used for conversation: Making
statements, questions, order & suggestions — denying -
rejecting-disagreeing-possibility-ability, permission,
obligations, etc.

o Dialogues

o Public speech

« Telephonic Conversation




Principal
Tehatta Sadananda Mahavidyalaya
Tehatta, Purba Bardhaman



TEHATTA SADANANDA MAHAVIDYALAYA
A General Degree College

(Approved by the Govt. of W.B. * Affiliated to the University of Burdwan)
Village & P.O.: Tehatta, Dist.: Purba Bardhaman, PIN-713122

Ref No- TSM/ADDON/JUL13/20/01 Date: 13/07/2020

NOTICE

It is hereby informed to all students of Tehatta Sadananda Mahavidyalaya that an
Add On course on computer entitled ‘Course in Spoken English & Personality
development’ for the academic session2020-2021will be held from 2™week of
August 2020tentatively.All the interested students are informed to contact

college office for the enrollment process within 31°" July2021.
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TEHATTA SADANANDA MAHAVIDYALAYA
A General Degree College

(Approved by the Govt. of W.B. * Affiliated to the University of Burdwan)
Village & P.O.: Tehatta, Dist.: PurbaBardhaman, PIN-713122

List of Students Enrolled in the Add-on Course “Course in Spoken English
& Personality development” for the Session 2020-21.

SLNO. ROLL NO. NAME By
1 62 RADHARANI BAG
2 10 BITAN GHOSH
3 92 TOUFIQA HASIN
4 22 ANNESHA GHOSH
5 23 RUPSHA GHOSH
6 105 MOUMITA GHOSH
7 32  SUPARNADAS
8 16 RINI MUKHERJEE
9 | 50 POUSHALIPAL =
10 106 SATHI PAL
11 54 SUKANTA DAS
12 72 ANKITA PAL
13 39 SHREYA DAS B
14 78 | I RATNA HEMBRAM
15 72 ANKITA PAL
16 2 MONIRA KHATUN
[ 17 57 MADHUMITA SANTRA i
18 16 "~ RINIMUKHERIEE = TOEn
SASWATI CHAKRABORTY |
= o TANIAKHATUN
___ MOUSUMIMALK N
~JHARNAMANDI
_ KABERIGHOSH o |
_ SERINAKHATUN
_ ARGHYAMONDAL

Cm.;rse Coordinators T..C.
Teacher-m-Jharge
Tehatts Sadananda Mahavidyaiaya
P Q.-Tehatta Burdwan-713127

Principal
anands Mahavidyalaya
, Purba Bardhaman

ESTD.-2013
Burawan
713122



Attendance List of Students Enrolled in the
Add-on Course “Course in Spoken English & Personality development” for the Session 2020-21
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Course Co-ordinator

avidyalay:

P.0.-Tehatta, Burdwan-713122

]
:

Principal
Tehatta Sadananda Mahavidyalaya

Tehatta, Purba Bardhaman



;-v*"’““‘“««,é Tehatta Sadananda Mahavidyalaya

Tehatta Purba Bardhaman , 713122

PROUDLY PRESENTED TO

(%{w%(oza/zé 8@9

bearing the College roll number 62 of 1st semester has
successfully completed the Add -on Course in Spoken English
And Personality Development during the period from
08/08/2020 to 11/12/2020 at Tehatta Sadananda Mahavidyalaya
Campus.

Date :- 27.01.2021 N
0 X e

Course Co-ordinator Teacher in Charge

ﬁ"““‘w% Tehatta Sadananda Mahavidyalaya

Tehatta Purba Bardhaman, 713122

PROUDLY PRESENTED TO

@L&([( g/((g ) /{

bearing the College roll number 10 of 1st semester has
successfully completed the Add -on Course in Spoken English
And Personality Development during the period from
08/08/2020 to 11/12/2020 at Tehatta Sadananda Mahavidyalaya
Campus.

Date :- 27.01.2021 y

Course Co-ordinator Teacher in Charge

relpal
adananda Mahavidyalaya
a, Purba Bardhaman
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“%Tehatta Sadananda Mahavidyalaya

Tehatta Purba Bardhaman , 713122

PROUDLY PRESENTED TO

L%a%q(c ﬂajj}'z»

bearing the College roll number 92 of 1st semester has
successfully completed the Add -on Course in Spoken English
And Personality Development during the period from
08/08/2020 to 11/12/2020 at Tehatta Sadananda Mahavidyalaya
Campus.

Date :- 27.01.2021 ks

Course Co-ordinator Teacher in Charge

,_,s"’”""m

Tehatta Purba Bardhaman , 713122

“%Tehatta Sadananda Mahavidyalaya

PROUDLY PRESENTED TO

Cowvesha gﬁm/z

bearing the College roll number 22 of 1st semester has
successfully completed the Add -on Course in Spoken English
And Personality Development during the period from
08/08/2020 to 11/12/2020 at Tehatta Sadananda Mahavidyalaya
Campus.

Date :- 27.01.2021 A

Course Co-ordinator Teacher in Charge

Principal
dananda Mahavidyalaya
>urba Bardhaman




Tehatta Sadananda Mahavidyalaya

Add-on Course on Recitation for the session 2020-21
Resource Person: Susanta Mondal
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Princlpal
Tehatta Sadananda Mahavidyalaya
Tehalla, Purba Bardhaman



TEHATTA SADANANDA MAHAVIDYALAYA
A General Degree College

(Approved by the Govt. of W.B. * Affiliated to the University of Burdwan)
Village & P.O.: Tehatta, Dist.: PurbaBardhaman, PIN-713122

Ref No- TSM/ADDON/JAN18/21/01 Date: 18/01/2021

» NOTICE

It is here by informed to all the students of Tehatta Sadananda Mahavidyalaya
that an Add On course on Recitation “Abritite Bivakar” for the academic session
of 2020-2021will be organized on and from 2" week of February2021
(tentatively). All interested students may register their names, roll numbers,
semester, and other details to the college office within 31% January 2021.

. At

T.1C

Teachet-in-Cha{ge ) ¥
Tehatta gadananda Mahav:g:\?ay
i » 0 .Tehatta, Buvdwan-‘l

incipal
atta Sadananda Mahavidyalaya
Tehatla, Purba Bardhaman



TEHATTA SADANANDA MAHAVIDYALAYA
A General Degree College

(Approved by the Govt. of W.B. * Affiliated to the University of Burdwan)
Village & P.O.: Tehatta, Dist.: Purba Bardhaman, PIN-713122

List of Students Enrolled in the Add-on Course “Abritite
Bibhakar” for the Session 2020-21.

SLNO ROLL.NO NAME
i0 BITAN GHOSH
2 a8 PUJA GHOSH
3 78 RATNA HEMBRAM
A 92 TAUFIQUA HASIN
5 2 DIBYASHREE DUTTA
s 50 POUSHALI PAL
7 24 SHREYA BANERJEE
3 23 RUPSHA GHOSH
9 2 ANNESHA GHOSH
i 10 62 RADHA RANI BAG
11 105 MOUMITA GHOSH
12 37 BITHI HALDER
13 76 _NASTIA SULTANA SHAH
' 14 86 "1 souvik GHOSH
15 ' 98 SOURAV HALDER
16 14 ASMINA KHATUN
17 e 19 SHREVASI MONDAL |
18 30 . APARNA PAL
19 33 RIYA BAIRAGYA
20 29 | BARNITA PATRA
g)/(&u\ ; ll ] @ Q_n__Q N e U‘“"""?WQ‘Q_)
F Course Coordinators TG/ Princi;z;l
Principal
Tehatta - 2nda Mahavidyalaya
Teh .ro3 Bardhaman

Principal
anands Mahavidyalaya
, Purba Bardhaman

ESTD.-2013
Burdwan
713122



Attendance List of Students Enrolled in the
Add-on Course “Abritite Bibhakar” for the Session 2020-21
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TEHATTA PURBA BARDHAMAN,713122

THIS CERTIFICATE IS AWARDED TO

BITAN GHOSH

bearing the College Roll Number 10 of 2nd Semester has successfully
completed the add-on course on "Abritite BivaKar" held during the period
from 10/02/2021 to 22/06/2021 in Tehatta Sadananda Mahavidyalaya

Campus.
DATE :-30 JULY 2021
0 e ek £)
Koot M A il
< <
Course Co-Ordinator Principal

TEHATTA SADANANDA MAHAVIDYALAYA
TEHATTA PURBA BARDHAMAN,713122

THIS CERTIFICATE IS AWARDED TO

PUJA GHOSH

bearing the College Roll Number 48 of 2nd Semester has successfully
completed the add-on course on "Abritite BivaKar” held during the period
from 10/02/2021 to 22/06/2021 in Tehatta Sadananda Mahavidyalaya

Campus.
DATE :-30 JULY 2021
0 Hwé“i 9 &)
Al v e O
Course Co-Ordinator Principal

Principal
Sadananda Mahavidyalaya
urba Bardhaman




TEHATTA SADANANDA MAHAVIDYALAYA
TEHATTA PURBA BARDHAMAN,713122

THIS CERTIFICATE IS AWARDED TO

RATNA HEMBRAM

bearing the College Roll Number 78 of 2nd Semester has successfully
completed the add-on course on "Abritite BivaKar” held during the period
from 10/02/2021 to 22/06/2021 in Tehatta Sadananda Mahavidyalaya

Campus.
DATE :-30 JULY 2021
¢ — W\ uﬁﬂ‘—L )
Awhdn o3 ks O,
Course Co-Ordinator Principal

Principal
Sadananda Mahavidyalaya
urba Bardhaman




Tehatta Sadananda Mahavidyalaya
Add-on Course on Music for the session 2020-21

Resource Person: Mrinmoy Siddhanta

Course Outcome of Music Course
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Classstart on 2nc
week of

August,2020
Last date of
registration : 30
July 2020

Class
Duration:
30 Hours
Available
Seat: 20




TEHATTA SADANANDA MAHAVIDYALAYA
A General Degree College

(Approved by the Govt. of W.B. * Affiliated to the University of Burdwan)
Village & P.O.: Tehatta, Dist.: PurbaBardhaman, PIN-713122

Ref No- TSM/ADDON/JUL13/20/01 i Date: 13/07/2020

h NOTICE

It is here by informed to all the students of Tehatta Sadananda Mahavidyalaya
that an Add On course on RABINDRA SANGEET for the academic session of 2020-
2021will be organized on 2™ week of August 2020 (tentatively). All interested
students may register their names, roll numbers, semester, and other details to
the college office within 31°" July 2020.
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TEHATTA SADANANDA MAHAVIDYALAYA
A General Degree College

(Approved by the Govt. of W.B. * Affiliated to the University of Burdwan)

Village & P.Q.: Tehatta, Dist.: Purba Bardhaman, PIN-713122

List of Students Enrolled in the Add-on Course “Rabindra
Sangeet” for the Session 2020-21. ‘

SL.NO ROLL NO NAME
1 62 RADHARANI BAG
2 92 TOUFIQA HASIN
3 05 il MOUMITAGHOSH |
a 66 ABIR MUKHERJEE
5 110 SOUNAK DUTTA
6 16 RINI MUKHERJEE
7 a1 SRISTI BANERJEE
8 50 i POUSHALI PAL ]
9 73 BANDANA HANSDA
10 101 SOUMI GHOSH
11 106 SATHI PAL Ty
12 72  ANKITAPAL
13 57 MADHUMITA SANTRA
14 53 RITIKA PAL
15 39 SHREYA DAS
16 1 SUDIPA GHOSH
17 3 RIMPA KHATUN
18 5 LABANI GHOSH
19 8 PAPIYA SUTANA
20 15 SOUMITA DAS

1. Siddhante. N

Course Coordinators TEC.

i C]
yeacher-n-sharg J
ohetta Sadananda Mahd 2122
L P O,-Tehatta Burwan-71

Principal
Tehatta Sadananda Mahavidyalaya
Tehatla, Purba Bardhaman

ESTD.-2013
Burdwan
713122



Attendance List of Students Enrolled in the
Add-on Course “Rabindra Sangeet” for the Session 2020-21
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Sarada Das souviksheeoo3I3cEg---

No video No video

O8sSo9o722 S8813 PP 23IS6SOoOsgrma

No video No video

Anjushree Ghosh 2 Puja Sanmntra Ph

No video No video

Nasrim Khha..o

Sample Picture of Online Classes

THIS IS PRESENTED TO

bearing college Roll number 62 of 1st semester has
successfully completed the add-on course on Rabindra Sangeet
during the session from 06/08/2020 to 03.12.2020 at Tehatta
Sadananda Mahavidyalaya Campus.

T

X
Date:- 04/01/2021 (h '

ipal
s Mahavidyalaya
Bardhaman

ESTD.-2013 2
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TEHATTA SADANANDA MAHAVIDYALAWYA
TEHATTA PURBA BARDHAMAN , 713122

THIS IS PRESENTED TO

Toufiqa Hasin

bearing college Roll number 92 of 1st semester has
successfully completed the add-on course on Rabindra Sangeet
during the session from 06/08/2020 to 03/12/2020 at Tehatta
Sadananda Mahavidyalaya Campus.

Date:- 04/01/2021 p )(
M. siddbanda. .

COURSE CO-ORDINATOR Teacher in Charge

TEHATTA SADANANDA MAHAVIDYALAYA
TEHATTA PURBA BARDHAMAN , 713122

THIS IS PRESENTED TO

Moumita Ghosh

bearing college Roll number 105 of 1st semester has
successfully completed the add-on course on Rabindra Sangeet
during the session from 06/08/2020 to 03/12/2020 at Tehatta
Sadananda Mahavidyalaya Campus.

Date:- 04/01/2021

M. Siddlanda . —YL

COURSE CO-ORDINATOR Teacher in Charge

Principal
Tehatta Sadananda Mahavidyalaya
Tehatta, Purba Bardhaman



